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Confidential Recruitment Data Sheet

Non-Sales

***  All fields will expand to allow for more text ***
Name: 
Home #:

Address:                                                             
City:
State /Zip:

E-Mail:
Work #:

Fax #:
Cell #:

Desired Title:
Will you relocate? 

EDUCATION

School
Degree
Major
GPA
Grad.
Dates






















EMPLOYMENT

From:
To:
Title:

Company:
Phone #: 
Ext #:

Address:
State/Zip:

Duties & responsibilities:



Are you presently managing other people?
How Many?

Product: 

Benefits / Summary

Paid by Company: $
Self: $

Name 3 things you like about your present position

1)

2)

3)

What do you like the least?



What would you like in your next opportunity?



Relocation Information

Significant Other:
Occupation:

Current Home Info:
How Long?

Children ( Names & Ages )
Hometown:

Will you relocate?
Where?

Outside Interests:



Memberships/Professional Affiliations/Organizations:



Employment History/Last 3 Jobs

COMPANY
DATES
TITLE













A: What do you feel has been the most challenging thing(s) you've had to do in your career?



B: Explain



List accomplishments - Include awards

1)

2)

3)

4)

5)

Where do you rank among your peers?



What do YOU want to accomplish, career wise and personally, in the next five years?



List any special skills that you have that are not apparent or connected to your work history:



